
Speaking Agreement between 
CACUBO and Speaker  

                PRESENTATION SPECIFICS
Event:  ________________________________		Date:	_____________________________________
Session title: ______________________________________________________________________________ 
Event/Hotel Facility & Address:  _____________________________________________________________


      A/V EQUIPMENT, SETUP and HANDOUTS
The following items will be provided: cordless lavaliere microphone, wireless microphone, podium, front table, LCD projector and screen.  List any additional items needed:__________________________________________ 	

You will need to provide your own laptop with media in Windows/Intel format we will not be able to accommodate any Apple computers or media created on and Apple.  The room will be setup in theater style unless space allows us to setup in classroom style or a mixture of both.

In an effort to reduce waste and decrease the use of paper products at the meeting, there will be no paper copies of session presentations or handouts at the event.  However conference participants will be able to access session handouts one week prior to the conference on the CACUBO Website.   CACUBO will need an electronic copy of any handout you wish to provide no later than Friday____________________at 5:00 pm., EDT.   

I understand the information as described above and agree that it is satisfactory.  ________ (please initial)

          TRAVEL and FINANCIAL SPECIFICS
The conference will be at the ___________________________.  It is the responsibility of the speaker to make his/her own hotel reservation within the time block dates referencing CACUBO to get the CACUBO rate.  If for any reason the speaker named in this agreement is unable to meet the conditions specified, the agreement becomes void.  Any substitution proposed must be confirmed by the CACUBO contact and/or ____________________________, Program Committee Chair( Provide e-mail and phone contact information..)

If you are in agreement to the specifics listed in this contract please sign below and return one copy to the contact person by      Enter date.                
Speaker signature:    __________________________	CACUBO Contact: _________________________

Print Name:  ________________________________	Print Name:________________________________

Address:  ___________________________________	Address: __________________________________
                ___________________________________                      _________________________________
Phone:	   ___________________________________	Phone:  ___________________________________
Fax:	   ___________________________________	Fax:      ___________________________________
Email:	   ___________________________________	Email:  ____________________________________
Emergency # (Cell):___________________________	Emergency # (Cell)___________________________               
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