2012 CACUBO Annual Meeting
Proposal for Presentation
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Please complete this form and provide all of the following information:
	Presentation Title and and Desired Length
	Appropriate Program Track and Constituent Audience
	Complete contact information for each presenter.
	Abstract (maximum of 100 words)
Attach a full description (please limit to one page) of the proposed presentation in narrative or outline form

Presentation Background:
[bookmark: Text17]Title:           
[bookmark: Check18][bookmark: Check2]Length of Presentation:	|_|  60 minutes	|_|  75 minutes
[bookmark: Check5]Program Track:		
[bookmark: Check6]|_|  New and Best Practices – Every day our universities and our operations innovate to develop new approaches to doing business.  Submissions for this track should highlight your innovation and share your success stories as well as identify the challenges you encountered as you sought to implement change.
|_|  Leading our Institutions – You have the technical skills and knowledge to do your job, but your job is much larger than just applying what you know.  Business Officers also need the introspective, communications, human relations and organizational skills to lead change and grow professionally.  Submissions for this track should focus on developing the Business Officer’s leadership toolkit.
|_|  Professional Knowledge – The work of Business Officers requires incredible technical competence.  The accounting, financial and regulatory environments we operate within are constantly changing and it is incumbent upon us to remain up-to-date.  Submissions for this track should be dedicated to informing and updating Business Officers on the professional knowledge needed to effectively serve our institutions.
|_|  Information Technology – Does any part of your daily work not include the use of technology?  Are your plans for new efficiency and effectiveness based on information technologies?  Clearly, every business officer utilizes technology every day whether it is to make a telephone call, respond to an email, bill students, or retrieve and analyze information from a data warehouse.  Submissions for this track will assist business officers in enhancing use of current technologies, leveraging technology to make informed decisions, and understanding and embracing new and emerging technologies.

[bookmark: Check8]Suggested Audience:		|_|  Academic Department or Unit Business Officers
|_|  Community College Business Officers
|_|  Small Institution Business Officers
|_|  Comprehensive / Doctoral Institution Business Officers
|_|  Research Institution Business Officers
|_|  Appropriate for any Business Officer


Presenter #1:
[bookmark: Check13][bookmark: Check14][bookmark: Check15][bookmark: Check16][bookmark: Check17]Salutation:	 |_| Prof.	|_| Dr.		|_| Mr.		|_| Mrs.	|_| Ms.
[bookmark: Text2][bookmark: Text3]First Name:            Middle Name/Initial:       
[bookmark: Text4][bookmark: Text5]Last Name:            Suffix (Jr, III, etc.)       
[bookmark: Text6]Professional Title:        
[bookmark: Text7]Institution:       
[bookmark: Text8]Address1:       
[bookmark: Text9]Address2:       
City:            State/Prov:            Zip Code:       
[bookmark: Text13]Email :       
[bookmark: Text14][bookmark: Text15]Phone:            Fax:       


Presenter #2:
Salutation:	 |_| Prof.	|_| Dr.		|_| Mr.		|_| Mrs.	|_| Ms.
First Name:            Middle Name/Initial:       
Last Name:            Suffix (Jr, III, etc.)       
Professional Title:       
Institution:       
Address1:       
Address2:       
City:           State/Prov:            Zip Code:       
Email :       
Phone:           Fax:       


Presenter #3:
Salutation:	 |_| Prof.	|_| Dr.		|_| Mr.		|_| Mrs.	|_| Ms.
First Name:            Middle Name/Initial:       
Last Name:            Suffix (Jr, III, etc.)       
Professional Title:       
Institution:       
Address1:       
Address2:       
City:            State/Prov:            Zip Code:       
Email :       
Phone:            Fax:       


Presenter #4:
Salutation:	 |_| Prof.	|_| Dr.		|_| Mr.		|_| Mrs.	|_| Ms.
First Name:            Middle Name/Initial:       
Last Name:            Suffix (Jr, III, etc.)       
Professional Title:       
Institution:       
Address1:       
Address2:       
City:            State/Prov:            Zip Code:       
Email :       
Phone:            Fax:       

Abstract (100-words maximum):

[bookmark: Text18][bookmark: _GoBack]Please include abstract here and attach a one-page complete description of the proposed session. 


Please submit this completed proposal to the 2012 Program Committee Chair, Mark Lee, at email: mark.lee@sduniversitycenter.org, or fax: 605-782-3231 by February 1, 2012.
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